WHY ALL THIS DRAMA WITH HOW WE SPEND OUR MONEY???

From the Business Affairs Office: This is their Philosophy:
Who do we work for? (The tax payers)

◘ 7 separate audits in progress at PSU last month. 
◘ All audit reports go straight to the State Board and become public records

These are the main areas of interest to an Auditor: 
1) Ethics: ORS 244 (it only has to be the appearance of impropriety) 
2) Personal Reimbursements (subject to scrutiny by auditors) 
3) Hosting—providing food/beverage to a group or individual with state funds
4) Travel 
5) Fiscal irregularities policy (www.fadm.pdx.edu/Policy/FinirrPol.pdx)  
Reimbursements:

It’s safest to assume you can’t do them at all, period. There are NO guarantees that you’ll get paid back!! Things change too quickly, so always check with me first!

Must have the original, itemized receipts attached- no exceptions.

Must contain info stating WHO paid for the thing. 

Hosting:

You must always show: 

Who ate (Names of attendees)
What they ate

Where the event took place

When it happened

Why- for what reason the event took place.
Business purpose only—regardless of what the flyer says, the form you turn in must be completed explaining the business or educational value of the event.
NO ALCOHOL using state funds

All rules apply when Sodexho is catering the hosted event.
Approved Rates (maximum) for Hosting PER PERSON:

$10-breakfast

$15-lunch

$30-dinner

Itemized receipt is required. Amounts including -15% gratuities.

Travel is the same drama as Hosting:

You must always show: 

Who went (Names of attendees)

Where the event took place (city)

When it happened (dates)

Why- for what reason the event took place(agenda or a web printout of the conference attended).

   Travel is easier, though, because of the handy checklist.
